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FINAL

REGULATORY IMPLEMENTING ORDER

621 District and School Emergency Preparedness Policy

I. Summary of the Evidence and Information Submitted

The Secretary of Education intends to adopt a new regulation 14 DE Admin. Code 621 District and School
Emergency Preparedness Policy to replace 14 DE Admin Code 618 School Safety Audit and 14 DE Admin. Code
620 School Crisis Response Plan which were repealed. This regulation incorporates the requirements for the
school crisis plans as well as practice and auditing of the emergency preparedness plan. 

Notice of the proposed regulation was published in the News Journal and the Delaware State News on
Thursday, December 4, 2008, in the form hereto attached as Exhibit “A”. No comments were received. 

II. Findings of Facts

The Secretary finds that it is appropriate to adopt 14 DE Admin. Code 621 District and School Emergency
Preparedness Policy in order to more clearly delineate the requirements, practicing and auditing of emergency
preparedness plans at the district and school level. 

III. Decision to Adopt the Regulation

For the foregoing reasons, the Secretary concludes that it is appropriate to adopt 14 DE Admin. Code 621
District and School Emergency Preparedness Policy. Therefore, pursuant to 14 Del.C. §122, 14 DE Admin. Code
621 District and School Emergency Preparedness Policy attached hereto as Exhibit “B” is hereby adopted.
Pursuant to the provision of 14 Del.C. §122(e), 14 DE Admin. Code 621 District and School Emergency
Preparedness Policy hereby adopted shall be in effect for a period of five years from the effective date of this order
as set forth in Section V. below.

IV. Text and Citation

The text of 14 DE Admin. Code 621 District and School Emergency Preparedness Policy adopted hereby
shall be in the form attached hereto as Exhibit “B”, and said regulation shall be cited as 14 DE Admin. Code 621
District and School Emergency Preparedness Policy in the Administrative Code of Regulations for the Department
of Education.

V. Effective Date of Order

The actions hereinabove referred to were taken by the Secretary pursuant to 14 Del.C. §122 on January 15,
2009. The effective date of this Order shall be ten (10) days from the date this Order is published in the Delaware
Register of Regulations.



IT IS SO ORDERED the 15th day of January 2009.

Department of Education
Valerie A. Woodruff, Secretary of Education

Approved this 15th day of January 2009

621 District and School Emergency Preparedness Policy

1.0 Definitions
“Charter School” shall mean a charter school board established pursuant to Chapter 5 of Title 14 of
the Delaware Code.
“District” shall mean a reorganized school district or vocational technical school district established
pursuant to Chapter 10 of Title 14 of the Delaware Code.
“Emergency Preparedness Guidelines”means the Department of Education developed documents
that outline the steps, processes, procedures, audits and actions a school, local school district or
charter school shall use to develop a plan to respond to an emergency event or crisis situation,
including a major communicable disease event such as a Pandemic Influenza Outbreak that may
occur in the school community. These documents may be revised from time to time. The documents
shall be available on the Department of Education website.
“School Safety Team” means the individuals identified in the district or charter school emergency
preparedness or crisis response plan responsible for the planning and implementation of the plan at
the school level or district level.

2.0 District and Charter School Written Policy Required
2.1 Each school district and charter school shall have a written policy that outlines an emergency

preparedness plan that is consistent with the Emergency Preparedness Guidelines. In addition, the
district policy shall state how the emergency preparedness plan shall be implemented at each school
within the district. The emergency preparedness plan shall be reviewed with students and staff
annually.

2.2 The district policy shall describe how each school within the district shall plan and conduct at least one
emergency event or crisis situation exercise annually. In addition, each district shall conduct at least
one tabletop exercise on a major communicable disease event such as a Pandemic Influenza
Outbreak every two years.

2.3 The charter school policy shall describe how the charter school will plan and conduct at least one
emergency event or crisis situation exercise annually and at least one tabletop exercise on a major
communicable disease event such as a Pandemic Influenza Outbreak every two years.

3.0 Reporting Requirements and Timelines
3.1 Each public school district and charter school shall have an electronic copy of its current Emergency

Preparedness policy on file with the Department of Education. In addition, following the practice
exercise(s) outlined in 2.0 of this regulation, the district superintendent or designee, or charter school
administrator shall document the practice exercise(s) and the school safety team(s) meeting(s) to
assess readiness and determine the effectiveness of the existing plans. The documentation of such
practice exercise(s) and School Safety Team meeting(s) shall be provided to the Department upon
request.

3.2 Each school district and charter shall provide an electronic copy of the its Emergency Preparedness
policy within thirty (30) days of any revision(s) regardless of whether said revisions were made as a



result of changes to Federal, state or local law, regulations, guidance, policies or recommendations
from the School Safety Team.
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